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CSP Kehillah Housing
 Tenant Selection Plan
Program and Project Eligibility Criteria
Kehillah Housing is a HUD-subsidized Section 811 housing project, qualified to receive Project Rental Assistance Payments (PRAC) from HUD, located at 6000 SW Beaverton Hillsdale Hwy in Portland, Oregon.  The project does not accept Section 8 vouchers. Kehillah Housing is a housing project with affordable and independent living options designated for persons diagnosed with developmental disabilities.  The apartment building consists of 14 one bedroom units with private bathrooms and kitchens, common living spaces, public bathrooms, laundry facilities, and living room areas.  Kehillah Housing does not discriminate in housing or services directly or indirectly on the basis of race, color, religion, sex, gender, sexual orientation, national origin, age, familial status, marital status, domestic violence victims or disability.  We do not discriminate on the basis of disability status in the admission or access to, or treatment or employment in, federally assisted programs and activities.
1. Occupancy Policy

a. Occupancy is based on the number of bedrooms in a unit.  A bedroom is defined as a space within the premises that is used primarily for sleeping, with at least one window and a closet for clothing.  Two persons are allowed per bedroom.  
b. Kehillah Housing Smoking Policy prohibits smoking in the building and campus grounds.
2. Preference

a. Two units at Kehillah Housing are designated to provide Permanent Supportive Housing (PSH) through HUD’s Project Rental Assistance Contract program (PRAC).
b. A Partnered Service Provider Agreement has been established to outline the scope of work, program policies and responsibilities of Developmental Disabilities Services Division and CSP Kehillah Housing regarding the provision of access to housing and services to residents referred by Multnomah County.
3. Program/Project Eligibility Requirements

a. Project Specific Requirements: Head of Household must be able to enter into a legal contract and be diagnosed with a developmental disability (verification of disability will be requested as part of the application process).  
b. Consent and Verification:  All applicants who are at least 18 years of age and each head of family, co-head of family, and spouse must sign the HUD-required consent forms (HUD 9887/9887A). 
c. Social Security Number Requirements: All household members, including live-in aides, must provide proof of Social Security numbers.
d. Income Limits:  Applicant’s annual income must not exceed the very-low income limit (gross income may not exceed 50% of median income for the Portland metro area).  At Kehillah Housing we accept applicants who meet the Very-Low and Extremely-Low Income requirements for Multnomah County.  
e. Sole Resident Requirement: A family is eligible for assistance only if the unit will be the family’s only residence.
4. Applicant Screening Criteria

a. Must not currently be using illegal drugs and does not have drug-related criminal activity/convictions or does not present reasonable concern that a pattern of illegal use of drugs would interfere with the health, safety, peaceful enjoyment of the property by other tenants.

b. Must not present reasonable concern that there is a pattern of abuse of alcohol which would interfere with the health, safety, or the peaceful enjoyment by other tenants. 

c. All Applicants with current HUD housing assistance MUST disclose receipt of this assistance.  The owner/agent will use the Enterprise Income Verification System (EIV) to determine if the applicant or any member of the applicant household is currently receiving HUD assistance.  Nothing prohibits a HUD housing assistance recipient from applying to this property.  However, the applicant must agree to move out of the current property and/or forfeit any voucher before HUD assistance on this property will begin.  Special consideration may apply to recipients of HUD assistance in another unit who are moving to establish a new household when other family/household members will remain in the original unit. A move in/out date will be coordinated with the multifamily location where they are currently receiving assistance.  Results of any contact with the Owner or management agent will be recorded on the search results for the affected household member.  If not admitted, the report will be retained with the applications for 3 years.  If admitted, the report will be retained in the tenant file, along with any supporting documentation, with the application for the term of tenancy plus 3 years.
d. Must have three (3) years of eviction-free rental/residential history. 

e. Must have no convictions of arson/fire setting, as this may threaten the safety of the owner, staff, and tenants. 

f. Good rental history free from documented noise or other disturbance complaints where former landlord would not re-rent.  Rental history should not include three or more 72 hour notices within a period of one year. 
g. Good credit will be required for an approval.  If negative or adverse credit is reported, the following criteria will be used:

i. Outstanding bad debt of more than $3,000 reported on the credit file will result in a denial, unless the debt is a verifiable medical expense, or the debt is a bankruptcy and no negative information has been reported since the bankruptcy.
ii. Outstanding property debt of over $200.  
iii. Ten or more past-due accounts on the credit file will result in a denial.
h. Must present no reasonable cause to believe that the applicant is currently engaged in or has been engaged in up to five years before the admission, the following criminal activities, based upon a preponderance of evidence, regardless of whether the applicant has been arrested or convicted of such activity: 

i. Drug-related criminal activity (defined in 24 CFR 5.100). 

ii. Violent criminal activity (defined in 24 CFR 5.100). 

iii. Other criminal activity which may threaten the health or safety or right to personal enjoyment of the owner, staff, or other tenants.  For example, theft, forgery, fraud, or gang activity. 

i. Must not be registered on any state sex offender lifetime registration list.
j. Must not have any of the following:
i. A conviction, guilty plea or no-contest plea, ever, for any felony involving serious injury, kidnapping, death, arson, rape, sex crimes (including child sex crimes), drug-related offenses (sale, manufacture, delivery or possession with intent to sell), class A/Felony burglary or Class A/Felony robbery.
ii. A conviction, guilty plea or no-contest plea, where the date of disposition, release or parole has occurred within the last seven years for any other felony charges.
iii. A conviction, guilty plea or no-contest plea, where the date of disposition, release or parole has occurred within the last seven years for any Class A misdemeanor or gross misdemeanor involving assault, intimidation, sex related, property damage or weapons charge.
iv. A conviction, guilty plea or no-contest plea, where the date of disposition, release or parole has occurred within the last three years for any Class B or C misdemeanor in the above categories or any misdemeanor involving criminal trespass I, theft, dishonesty, or prostitution.
v. Pending charges or outstanding warrants for any of the above will result in a suspension of the application process until the charges are resolved.  Upon resolution, if an appropriate unit is still available, the processing of the application will be completed.  No unit will be held awaiting resolution of pending charges.
5. Procedures for Filing Applications 
a. An applicant must submit a completed Application for Admission & Rental Assistance.  Included in a complete application is an accurate listing of the applicant’s current rental /residential history references and last three (3) years of rental/residential history, with phone numbers.  
b. Proof of identity in the form of current picture identification stating date of birth (birth certificate or passport) and copy of verified social security card will be required in order for us to accept the application.

c. Each applicant will be required to qualify individually.  (Individuals intending to occupy the same apartment, whose credit is not combined, must submit separate applications.)
d. If the applicant is determined to be ineligible, a written notice will be mailed by registered post stating the reasons. An informal review of this determination will be offered to the applicant. 

e. Applications from eligible persons will be accepted for further screening in the order of receipt of the completed application. 
f. If the application is approved and the applicant accepts the available unit, applicant will be required to sign a rental agreement agreeing to abide by all Kehillah Housing rules and regulations.  The applicant is encouraged to read the rental agreement at the time of application.  The applicant will also be required to pay a security deposit equal to total tenant payment- one month’s rent and utility allowance.  A security deposit will be collected at the time of initial lease execution.
g. After the initial full occupancy of the building, a waiting list will be established.  Applicants will be placed on the waiting list and will be notified, if requested, in writing of the date and time of placement on the waiting list. 

h. An applicant must at any time, report changes in their status in writing: including changes in household composition, income, legal domicile, address, or preference factors.  The applicant’s file will then be updated. 

6. Live-in Aide Screening Criteria
a. Live-in Aides are required to submit their current rental/residential references; last five years of rental/residential history will be verified.

b. Five years of eviction-free rental/residential history will be required.  Evictions due solely to nonpayment of rent will not result in denial as live-in aids are not responsible for rental payments.

c. Rental history reflecting more than $500.00 in damages will result in denial, regardless of settled debt.  
d. Rental history demonstrating documented noise, disturbances, or other complaints will result in denial when the manager would not re-rent.

7. Rejection Policy
a. If an applicant is found not eligible for occupancy at this type of housing, applicant will not be screened further.
i. Reasons for rejection will include: inability to disclose and document Social Security Numbers for all household members, has not submitted a signed verification consent or authorization for release of information form, has a family size that is not appropriate for unit size available.
8. Denial Policy:  Does Not Meet Owner’s Tenant Screening Criteria

a. Any household member who is subject to any state sex offender lifetime registration is not eligible to live at Kehillah Housing.

b. Any household member currently using illegal drugs or having a drug-related criminal activity/convictions or presents reasonable concern that a pattern of illegal use of drugs would interfere with the health, safety, peaceful enjoyment by other tenants. 

c. There is reasonable concern that the applicant displays a pattern of abuse of alcohol that would interfere with the health, safety, or the peaceful enjoyment by other tenants. 

d. Applicant has been evicted from a federally-assisted housing program for drug-related criminal activity within the past five years. 
e. The applicant has been convicted of arson/fire setting, because this behavior may threaten the safety of the owner, staff, and tenants. 

f. There is reasonable cause to believe that the applicant is currently engaged in or has been engaged in up to five years before the admission, the following criminal activities, based upon a preponderance of evidence, regardless of whether the applicant has been arrested or convicted of such activity: 

i. Drug-related criminal activity. 
ii. Violent criminal activity. 

g. If an applicant does not meet the above screening criteria, the applicant will be notified in writing of the denial and the reason for the denial. The applicant then will have 14 days to respond in writing or to request a meeting to discuss the denial.
h. Applicants have the right to request reasonable accommodations to participate in the informal hearing process. Management may consider extenuating circumstances in evaluating information obtained during the screening process.
9. Unit Transfer Policy

a. Unit transfer requests are reviewed and granted if possible, depending upon the availability of the requested unit.  Tenants awaiting transfers due to a Reasonable Accommodation request will be placed on a transfer waiting list and will take priority over applicants on the waiting list.
10. Policies to Comply with Section 504 of the Rehabilitation Act of 1973 and Fair Housing Act Amendments of 1988
a. Section 504 prohibits discrimination based upon disability in all programs or activities operated by recipients of federal financial assistance.
b. Kehillah Housing does not discriminate on the basis of handicapped status in the admission or access to, or treatment or employment in, its federally assisted programs and activities.  The property manager has been designated to coordinate compliance with the nondiscrimination requirements contained in the Department of Housing and Urban Development’s regulations implementing Section 504 (24 CFR Part 8 dated June 2, 1988).

c. The Fair Housing Act prohibits discrimination in housing and housing related transactions based on race, color, religion, sex, national origin, disability and familial status.  It applies to housing, regardless of federal financial assistance.

d. Title VI of the Civil Rights Act of 1964 prohibits discrimination on the basis of race, color or national origin in any program or activity receiving federal financial assistance from HUD.

e.   Kehillah Housing is willing to consider, make and allow reasonable accommodations for reasonable changes to the units and common areas that will provide accessibility to all residents.  The applicant or tenant must seek the landlord’s written approval before making any modifications.  Each request will be evaluated under state and federal law to determine who will be responsible for the cost.  Requirements for modifications include:

i. Written approval from the landlord before modifications are made.
ii. Written assurances that the work will be performed in a professional manner.
iii. Written proposals detailing the extent of the work to be done.
iv. Documents identifying the names and qualifications of the contractors to be hired.
v. Furnishing of all appropriate building permits and required licenses for landlord inspection.
f. Kehillah Housing can provide language services upon request.

11. Waiting Lists

a. After the first selection of tenants and placement of remaining initial applicants on the waiting list, subsequent placement on the waiting list will be determined by the date and time a completed application is received.  
b. Applicants for tenancy will be selected in the following order from the waiting list:  Reasonable Accommodation transfers, general waiting list applicants by date/time. 
c. The waiting list will be updated periodically to ensure that applicant information is current.  It is the responsibility of the applicants to contact the Kehillah Housing On-site Manager at least every six months, in order to continue placement on the waiting list.  Any changes in eligibility must be reported in writing to Kehillah Housing Management.  Current addresses are very important.

d. Kehillah Housing property management will not remove names from the waiting list, unless:

i. The applicant no longer meets eligibility requirements. 

ii. The applicant does not respond to a written notice of an eligibility review.
iii. The applicant is offered a unit and has declined twice.
iv. Mail sent to the applicant’s last given address is returned as undeliverable.

e. If an error was made in removing an applicant from the waiting list (i.e., an incorrect address was used), the applicant will be reinstated to their original place on the waiting list.
f. If the applicant is offered and refuses the apartment they are offered, they can choose to stay on the waitlist or to be moved to the bottom of the waitlist.  An applicant can request to be moved to the bottom of the waitlist one time without completing a new application.  If they wish to be moved to the bottom of the list again they will be asked to fill out a new application and it will only be accepted if the waitlist for which they qualify is open.
g. Should the waiting list open after being closed, available units will be advertised in accordance with Fair Housing Marketing Plan.

If your application is incomplete, it will be sent back to you.  Should you require assistance with completing the application, someone will be available to assist you.
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CSP Kehillah Housing does not discriminate against any person in housing or services directly or indirectly on the basis of race, color, religion, sex, gender, sexual orientation, national origin, age, familial status, or disability.

Mailing Address: 6140 SW Boundary St., Portland, OR 97221, Telephone: 503.535.4210

Site Address:  6000 SW Beaverton Hillsdale Hwy, Portland, OR 97221
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